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       13 MARCH 2009
MEMORANDUM FOR MEDDAC SOLDIERS

SUBJECT:  Operation and Use of the MEDDAC Shuttle Van, Standard Operating    


        Procedures (SOP)

1. PURPOSE:  This SOP is to establish the procedures for the operation and use of the MEDDAC Shuttle Van.

2. SCOPE:  All MEDDAC personnel residing in the billets and Soldiers performing duties of the CQ/CQ Runner.

3. PROCEDURES:

a. All shuttle van drivers will have in their possession a valid civilian driver’s license, military driver’s license, and military ID.

b. Fuel for the van will be purchased from either the AAFES service station (Bldg. 1515) or the Seven Eleven on B Street.  Unauthorized use of the fuel credit cards will not be tolerated.  Washing of the van will be conducted only at the Wave Car Wash (see attachment 3) facility as needed per the Commander, 1SG or CQ.  For direction see Shuttle Van SOP attachment.

c. If the shuttle gas tank is not refilled prior to turning the dispatch over to the oncoming driver, the oncoming driver WILL NOT ACCEPT the dispatch until the tank is filled.

d. Mechanical deficiencies will be annotated on the TMP inspection.  Deadlining deficiencies will be reported to the Commander or the 1SG.  All accidents will be reported to the MPs (911) and the 1SG.

e. All shuttle van drivers will sign the van dispatch over to the oncoming drivers.
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f. The shuttle van will be used to transport hospital personnel to and from the hospital only.  The departure times for the Hospital and Barracks areas are posted at the CQ desk at the Barracks.  DENTAC and VET-COM Soldiers may be picked up and taken to place of duty only, during regular shuttle times. The only exception to this policy is that one trip can be made downtown on Friday and Saturday evening at 2100 hours. Soldiers are responsible for coordinating their ride back home. Refer to “Taxi Transportation” memorandum on guidelines for use of the taxi cards.
g. The shuttle van is not to be used for the transportation of personnel for personal reasons.  The van is to be used for Official Business ONLY.  If unauthorized use is reported, the Commander will impose punishment under UCMJ.  

h. Soldiers not in uniform will show their military ID card prior to boarding the shuttle van.

      j.      No eating, drinking, listening to the radio or smoking is permitted in the shuttle 

              van at any time.

k.     The Driver on duty when there are no shuttle runs will inventory the storage           locker for linen and additional toilet items for emergencies.  This will be a joint effort with Unit supply.

4. WINTER DRIVING (Shuttle Van):
a. To insure the safety of our Soldiers being transported to and from EACH, during the winter months, the following procedures will be followed.

1. If it snows and the temperature falls below 32 degrees, call the MP station (6-0096) for road conditions.

2. If road conditions go “RED” the chains will be placed on the van.

            3.  During extreme cold weather, especially after the van has been idle over night,

                 adequate time should be given for all fluids to circulate, lubricate and build up              

     pressure before driving off (Approximately 10 minutes)       
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4.  All windows will be cleared of snow and ice prior to departing.  A three                                        

     hundred sixty- degree view is important for watching out for other vehicles

     and traffic.

5.  Failure to comply with the above instructions will result in the individual being   

     being subject to disciplinary action under UCMJ.  

6.  Emergency HMMWV Support see Appendix U.

7.  Single Driver Policy see Attachment 1.

8.  Driver’s Schedule see Attachment 2.

9.  Any questions pertaining to the above procedures can be directed to the Commander, 1SG or Training NCO (6-7326 or 4-4095).






[Original Signed]
                                                                                       MICHAEL B. HENRY






 CPT, MS







 Commanding

