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13 MARCH 2009
MEMORANDUM FOR All Soldiers

SUBJECT:  Military Courtesy

1.  COMMANDER:  When the Commander enters the billets for the first time in the morning, the first Soldier to see him/her must call “COMPANY ATTENTION”.  When he/she departs for the day the first Soldier who observes him/her leaving must call “COMPANY ATTENTION”.

2.  FIRST SERGEANT: When the First Sergeant enters the billets for the first time in the morning, the first Soldier to see him/her must call “AT EASE”.  When he/she departs for the day the first Soldier who observes him/her leaving must call “AT EASE”.

3.  HIGHER RANKING VISITORS: When officers of higher rank than the Commander enter the billets the command of “COMPANY, ATTENTION”, will be called by the first Soldier who observes the visitor enter the billets and when the officer departs the billets.  When a Sergeant Major enters the billets the command of “AT EASE”, will be called by the first Soldier who observes the visitor enter the billets and when the Sergeant Major departs the billets.  No commands will be called when a visitor of lower rank enters if there is a visitor of higher rank already in the billets.
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