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SUBJECT:  Change of Primary Hand Receipt Holder Policy

1.  Any appointed primary hand receipt holder not available for 30 days or longer will be relieved of his/her primary hand receipt responsibilities and another hand receipt holder appointed until his/her return to duty. In most instances appointment and transfer will occur prior to departure. PROFIS personnel who are primary hand receipt holders will provide Property Management Branch with a memorandum naming an alternate. The primary hand receipt holder will inform the alternate of his/her responsibilities, including immediate assumption of the hand receipt upon the primary hand receipt holder's departure.

2.  Activity/Department/Division Chiefs/Heads/Supervisors are directly responsible for implementing this policy. Physicians, nurses, and DA Civilians are not precluded from serving as temporary hand receipt holders.

3.  Property responsibility results from the possession of government property or the command or supervision of others who have possession of property. It involves a basic obligation for the proper custody, care, use and safekeeping of government property. Any person may incur responsibility for the care and custody of property even if he or she has not signed a receipt for it. Responsibility is based on possession of the property or the scope of the individual's employment or duty. The assignment to this duty may be written, oral, or implied.

4.  Failure of primary hand receipt holders and Activity/Department/Division/Chiefs/Heads/Supervisors to fully comply with this policy constitutes negligence, and could implicate the individual(s) in a financial liability charge and/or UCMJ action should any property be lost (stolen or missing), damaged, or destroyed.

5.  Individuals affected by this policy should immediately notify their supervisor and in turn notify the Chief, Property Management Branch.

6. Reference AR 735-5, Policies and Procedures for Property Accountability, dated 31 Jan 98.
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This policy supersedes Policy Number 15, dated 6 July 1992.
